Rayat Shikshan Sanstha, Satara
Head Office : Karmaveer Samadhi Parisar, Satara.
www.rayatshikshan.edu.
Phone — (02162) 233857/232444/234566
E-mail: secretary@rayatshikshan.edu

WANTED- Chief Auditor & Junior Clerk (Audit)

Rayat Shikshan Sanstha, Satara is a premier educational institution in Asia established
in the year 1919 by Padmabhushan Dr. Karmaveer Bhaurao Patil. Sanstha is catering
education to more than half a million students through its 12000 plus employees and 700 plus
branches spread over 15 districts of Maharashtra and one district of Karnataka state of India.
Sanstha is recipient of National and State awards for its noble work in education. This huge
spread is being managed by its head office, set up at Satara, Maharashtra.

Online applications are invited from eligible candidates for the posts of Chief Auditor &
Junior Clerk (Audit) to be appointed at the Audit Department, Head Office of Rayat
Shikshan Sanstha, Satara. For further details do refer Sanstha website.
www.rayatshikshan.edu, www.rayatrecruitment.com
ecretary,
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recipient of National and State awards for its noble work in education. This huge spread is being
managed by its head office, set up at Satara, Maharashtra.
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Conditions:

1.

Educational qualifications, experience, pay scales etc. applicable for the post is as per the
norms prescribed by Rayat Shikshan Sanstha, Satara.
Salary expectations should be mentioned by applicant in the application.

Apply online on www.rayatrecruitment.com giving full particulars along with, resume,

Letter of experience, supportive documents mentioned in resume before 07/01/2026 to the

undersigned.
Application received after the last date will not be considered. The Sanstha will not be

responsible for postal delay if any.

5. Original documents need to be produced at the time of interview.

6. All rights regarding the appointment process and selection of candidates is reserved with the
management of Rayat Shikshan Sanstha, Satara.
Place: Satara T/ catme N retary

Rayat Shikshan Sanstha, Satara




Duties & Responsibilities of Chief Auditor

To work with trustees and management to ensure a system is in place
which ensures that all major risks of the charity are identified and analysed,
on an annual basis

To plan, organize and carry out the internal audit function including the
preparation of an audit plan which fulfils the responsibility of the
department, scheduling and assigning work and estimating resource needs
so that internal audit of all the branches is completed on timely basis.

To report to both the audit committee and management on the policies,
programmed and activities of the department.

To sign the internal audit reports of all the branches.

To coordinate coverage with the external auditors and ensure that each
party is not only aware of the other's work but also well briefed on areas
of concern

To make recommendations on the systems and procedures being
reviewed, report on the findings and recommendations and monitor
management's response and implementation

To review and report on the accuracy, timeliness and relevance of the
financial and other information that is provided for management

To work with management to ensure a system is in place which ensure that
all major risks are identified and analysed, on real time basis.

To report on the value for money that the charity obtains in all its activities
with special regard to economy, efficiency and effectiveness

To conduct any reviews or tasks requested by trustees, the audit
committee, chief executive or finance director, provided a such reviews
and tasks do not compromise the independence or objectivity of the
internal audit function

To provide both management and the audit committee with an opinion on
the internal controls.

To co-ordinate with Account & Finance Department for preparation of
annual budget.

To co-ordinate with Statutory Auditors, Central Statutory Auditor for
timely completion of Statutory audit.

To co-ordinate with tax consultant for timely filing of Income tax return
with income tax department.

Such other responsibilities as may be entrusted by the officials & trustees
from time to time.



Skill Set Requirement for —

01.
02.
03.
04.
05.
06.
07.
08.
09.

Junior Clerk (Audit) : ( on the field)

Time management — scheduling.

Work under pressure and long hours.
Attention on accounting details.

Computer proficiency in Ms-excel and Tally.
Openness in communication.

Critical thinking.

Data management and cross checking.
Record keeping.

Communication skills.




